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What is a Personal Statement?
                 
· Whether you are applying for a further education course, a degree course at university or a job, you will be expected to complete a section of the application process called the ‘Personal Statement’.
· This sometimes appears as a free text box at the end of the application forms. It is your chance to say why you think you should be accepted onto the course and supports your application.. 

It is useful to have a Personal Statement ready in advance
· It can also be the most daunting part of completing an application form!
· You WILL need to know what course(s) you are applying for BEFORE completing your statement. 

[image: http://t1.gstatic.com/images?q=tbn:ANd9GcSO2mtD1r29Tlapb7OpdlU57UH2zKAbkxw0nzdRldC3lzPU4LmC]Writing a personal statement will take some time. However it is helpful to break it down into manageable chunks.  

· Use each questions to help structure your paragraphs and draft your personal statement.
·  Type up each section as you go along and you will soon have a completed statement    

1.  Drafting your Personal Statement 

 Get some words down on paper to get you started 
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Brainstorm your achievements, work experience, interests, skills, qualities and any other experiences you have had or projects and activities in which you’ve been involved.
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If you haven’t decided which course(s) you want to pursue yet, just move onto the other sections and come back to the first section at a later date. 

1. What subjects do you enjoy currently and what subjects would you like to study at College. Is there a specific reason you want to apply for the course(s) ?
	





















	For example: I am currently in Year 11 at Smithills School. I have a particular interest in Art and Business. I have researched the options and routes available to me in pursuing these areas of study and would be very interested in studying for A Levels in Art & Business so that I can pursue a possible career in Marketing in the future. I spent my work experience in the marketing department of a local company and really enjoyed using my creative skills. 





2. Tell me about YOU- include some of the following; 
· [image: http://t1.gstatic.com/images?q=tbn:ANd9GcSlRA-37bqD-gIcWfnkQfgCxBu8BtSOYUMJRPk8OFhC7bApctDC]Involvement in extracurricular activities and clubs / community / sports teams/ performing arts etc. 
· What skills I have 
· Any positions of responsibility 
· Any hobbies and interests outside of school.
· [image: https://encrypted-tbn1.gstatic.com/images?q=tbn:ANd9GcSzidpDLiSWY3VCm38eko6QjZ9m68TBAVDyLa2i5ssp8QXDx7ez0w]Proud moments: achievements/awards
· Additional qualifications being studied or completed. 
· Work experience
	




























For example:
	 I enjoy creative writing and debating different topics. I have been involved in Mock trials and represented Smithills in a regional competition presenting a case for the defence. I have been part of the school council where I have listened to my peers and represented them at meetings. I also enjoy solving problems and was part of the enterprise game challenge last year learning about business and how to take risk to generate profits. I am proud to be a peer mentor in school and supported younger pupils through difficult times. I have 100 % attendance certificates. I have recently been involved in the stalls in the hall enterprise challenge at school which helped raise money this year for the charity ‘Make Kyle Smile’ 





Example 2 

I am involved in the Duke of Edinburgh Award scheme which has allowed me to develop leadership skills, self-discipline and teamwork.  I have also been able to use my organisational skills as a helper at Bolton Lads and Girls Club and organise games and activities.  I have completed a marketing project as part of my business studies course so understand how best to maximise sales. I have represented the school in an Enterprise challenge competition which required us to purchase stock and sell to maximise profits whilst also gaining distribution centres to improve the number of sales. I have taken on additional roles in school including being a sports leader which has enabled me to demonstrate that I can be responsible for others and take the lead in specific situations. I attend a local gym which helps me develop my fitness.
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3. What I want to do after college. Long term aspirations –University/ Apprenticeship/ Employment. 
	














	I would very much like to remain in full time education and eventually go to university.  
I would love to pursue a career that permitted me to be creative and travel. 
Or 
I would very much like to pursue an apprenticeship route in the future and gain employment with one of the major companies in my chosen field. 
Or 
After completing my studies at college I would like to become employed as a….


For example:







Before submitting your application 
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Check it! 


Make sure;
· It is written in good, concise English 
· There are no grammatical and spelling errors. 
It is not copied as this could jeopardise your applications to college.


[image: http://t3.gstatic.com/images?q=tbn:ANd9GcQC_4xn6IKfwfxMofeZIzaCkQWPqMFddm6zFn4HNuzSV_NzIhtwAQ]	Make sure you have the course content and entry requirements to hand so you can refer to them as you are preparing your personal statement. 
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IF you make a new application and you have applied for a different course or a number of subject areas, your reasons for wanting to study the course/subjects would be different. Save a new version after making the changes.  
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